JOB DESCRIPTION

COVENTRY LOCAL SCHOOLS

LUNCH RECESS ASSISTANT

FUNCTION OF JOB

Under the general supervision of the superintendent and direct supervision of the building principal, the lunch recess assistant is to supervise the students and to maintain proper safety procedures while at lunch and/or on the noon recess.

DUTIES
1.
Assist in enforcing all school lunch procedures and playground rules.

2.
Report flagrant misconduct to the principal.

3.
Assist in enforcing all school indoor rules when inclement weather keeps students in building.

4.
Inspect and report all unsafe playground equipment or conditions to the school office.

5.
Control and report to the principal all unsafe games and actions taking place 
during recess.

6.
Report all injuries to the principal and to the office.  If necessary, the lunch recess assistant 



is to seek the assistance of the office or to accompany the injured student to the office.


7.
In the absence of other help, the lunch recess assistant may provide first aid (band aids, ice packs, 
etc.) when needed but administer no medication.

8.
Fill out accident reports as requested by office.

9.
Perform all duties as assigned by the building principal.

QUALIFICATIONS

1.
High school diploma or equivalent.

2.
Qualify for Ohio educational aide certification.  (ORC 3319.088)

3.
Demonstrate an interest and aptitude for the work to be performed.

4.
Must relate to students and adults in positive manner.
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